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1. Introduction

Terms, phrases and abbreviations capitalised in this User Guide have the meaning defined in the
article “Definition of Terms” in the GBC and/or the SBC or, where appropriate, the meaning specified
in the individual provisions of the GBC and/or SBC and/or this User Guide.

2. Manual Export

Various data can be exported manually from the HB application’s View tab (e.g. account statements,
account balances, foreign currency exchange rates, information about payment card blocks, private
files, etc.).

[E] Gemini Client Station - [Outgoing Documents]
Bank |- Bank Products Document Record System  Window

Outgoing Documents Ctrl+0
Incoming Documents Cirl+
Document Templates

Account Statements F11
Rejected Payments

Account Balances Fiz
Exchange Rates Shift+F11
Deposit Rates shift+F12
Interest Balances »
Intra-day Movements

falvices

Information about blocking on payment cards

Mail Messages

Private Files

Reference Tables b
Refresh F5
Praperhies, . GIERLET

Whenever data can be exported the export icon (a departing ship) is displayed in the top ribbon.

1
[l [£] Gemini Client

| Z& Bank View

e

When you click on that icon the options showing the scope of exportable data will appear — you have
the following choices:

e All visible records, or

e Selected records only — if you selected one or several records among the data that is displayed,
or

e Specify selection — whenever this option is available the button Selection will be displayed next to
the last option.

The automatic export options are described in chapter 3.
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The instructions shown below use the print screens from an account statement export.

I I N I I I Amount | specify export scope and format E3
------ #§ Account Statements +c 1042,00
+c 4001,00
+C A0 an r R—"‘:"":"r"'”:IS fELiz
| All visible records
301,00 ™| selected records only
+e 1042,00 Account Statement no. 13 on Account 000000
C r\- n 2Nt na. on n 2 e
+ 4001,00 * | 0000000009 in Period 2014, Bank PMBA Saitai
+c 4001,00
+cC 1042,00 | Automatic repetitive export GG |
+c 4001,00 =
+c 4001,00
+c 4001,00
s ar A
N
o EpEs I Dals = I Storno |

When you press Selection, the information to specify the selection will be displayed (in other words,
the choices depend on the particular data) — several options can be selected, then click Ok.

B Complex exports selection

Select desired exports: Ok
=-[AfEl PMEA: PPF banka a.5.
; -0 014 Cancel

Select any tree list to view information about complete export...

If the selection of data to be exported could be specified the description of the selected scope can
change. Then click Next (DalSi).
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Specify export scope and format

i G,
= [ LA TR By

If the data export requires or allows so a formatting template is offered in the next step. For exporting
account movements we recommend using a format that will suit both domestic and international
transactions (export data options are described in the Formats of Files for the Importing and Exporting
of Data for the Homebanking of PPF banka a.s. document).

Then, continue by clicking Next (Dalsi).

specify export scope and format

[+

]

Enter the name of the file into which the data is to be exported, and, if applicable, check the Bulk
export to one file option and confirm by clicking Finish (Dokong¢it).
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Specify export scope and format ]

Target file

H:\HE\automat export. bt

Bulk export to one file

<zt sumo_|

If you do not check Bulk export to one file and if the nature of the data to be exported permits so the
data export will be split into several separate files.

Target file

I H:\HE\automat export, bt Ql

[T Bulk export to one file

Info: Data will be exported into multiple files named:
'H:\HB\automat export_<bank code > _<period > _<account number >_<statement
number =, bt

Then the data export will start — you cannot use the HB application until the export is completed. You
can stop the export by clicking on Abort.

doamopor

|1m1

if Computing comections
&) Export from Gemini

L"*_A'I Target file conversion

Abort
To stop the export confirm by clicking Yes.
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Gemini/HB Client Station ] |

Do you really want to abort the execution?

The window containing information about the export information will be closed automatically after the
export is completed or stopped.

3. Automatic Export of Statements and Private
Files

The automatic export is intended for the automated transfer of statements and private files from the
client database of the HB application into the Client’s folders without the necessity of interacting with
the HB manually. Automatic exports cannot be set up for any other data.

For automated tasks (this is the case for both exports and imports) it is useful to have a dedicated
GCS workstation (for the HB application) from which no manual operations are carried out.

3.1. Requirements for the Automatic Export to Work Properly

For the automatic export to work properly the following is required:

1. On the day and hour set for the export the HB application must already have downloaded
data from the Bank, i.e. the export must be preceded by a connection with the Bank.

For example, if an automatic export is set for every Monday at 14:00, this means that before
14:00 on Monday there must have been at least one connection with the Bank (the HB
application works off-line, i.e. without a connection with the Bank it does not have the data that is
required).

Automatic connections with the Bank can be set (see chapter 4.2.).

2. Onthe day and hour set for export at least one user must have the HB application running.

The export is performed by the HB application, i.e. it cannot perform the export unless it is
running.

If at the time set for exports no User has the HB application running, as soon as the first User logs
in, the HB application will ask whether it should launch the missed automatic export at that
moment.

Gemini/HB Client Station Ei

Some scheduled automatic exports couldn't start because Gemini/HE Client Station was not running in scheduled time.
Do you want to start these exports right now (if vou choose 'No', then exports will be taken in next scheduled time)?

Mo | Cancel |

If the User clicks No, the data will not be exported and the next export will take place automatically
at the next scheduled time at the required time interval — e.g. the next week.

If necessary the export can be launched manually at any time.
3. The first export run generates a file that will contain the entire account history.

All data exported in this way will be given an attribute showing that it has been exported, and the
next automatic export run will contain only data for the selected period. Example: on the first
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Monday, data for the entire first year of existence of the account will be exported; however, on the
second and every subsequent Monday only data for the past week will be exported.

3.2. Setting Up Automatic Exports

3.2.1. Automatic Account Statement Exports
On the View tab, select Account Statements.

1
Il [£] Gemini Client Station - [Account Statements]
l A& Bank Bank Products Document Record System  Window

J By Outgoing Documents cul 10
— Incoming Documents Cirl+I

J i Document Templates
|2 & | |

Hejecied Payments

Then click on the export button.

[] Gemini Client Station - [

2% Bank View Bank Produc
EIERIREY
| ™z i | s Br

------ ¥4 Account Statements

In the box that appears check Automatic repetitive export and click Options.

Specify export scope and format l

—Records scope

™ all visible records
€] Selected records anly

~ Account Statement no. 13 on Account 000000 electi
0000000009 in Period 2014, Bank PMBA SIECH. .. |

I ¥ Automatic repetitive expart | Options. .. ||

= Zpet I Dalsi = I Storno

From those listed, select one or several accounts for which you wish to set up the automatic export,
then in the box Type description for this automatized export enter the name of the automatic
export and in the section Specify, when export should be started choose the time interval at which
the export will run. To confirm, click OK.
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[l Automatic repetitive export options E

nse products export should be taken:

CMBA: PPF banka a.s.

%y 000000 0123455789 CZK: BU TESTOVACT KLIENT
Ay 000000 9576543210 EUR: BUC TESTOVACE KLIENT
By 000000 7531598642 CZK: BU TESTOVACE KLIENT
dy 000000 4563217890 CZK: BU TESTOVACT KLIENT

by 000000 8523697410 CZK: BU TESTOVACT KLIENT =]

L) Type description for this automatized export:
Statement export

— Specify, when export should be started:
" Periodicalty with interval [s]: 3600
" Daily
&+ Weekly Il:-n Maonday j at IW
" Marthly

Click Next to proceed to the next window.

Specify export scope and format

—Records scope

" all visible records
) Selected records only

~ Account Statement no. 13 on Account Q00000
0000000009 in Period 2014, Bank PMBA

¥ Automatic repetitive export

Selertitmn.,

QOptions. ..

= Epef Storno |

This is where you choose the format for exporting account statements (export format options are
described in Formats of Files for the Importing and Exporting of Data for the Homebanking of PPF

banka a.s.); we recommend using a format that will suit both domestic and international transactions,

then click Next (DalSi) to continue.
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Specify export scope and format

[+

[

Insert the name of the file into which the data is to be exported, and, if applicable, check the Bulk
export to one file option and confirm by clicking Finish (Dokon¢it).

Specify export scope and format

[ovomomteotot

v

Unless you check the Bulk export to one file box, the statement export will be split into several
separate files.

[romomtoontiot ||
r
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Your automatic export has now been set up. To check the settings please follow the instructions in
chapter 3.2.3.

3.2.2. Automatic Export of Private Files
From the View tab, select Private Files.

[&] Ge = At A 0 A
£& Bank Bank Products Document Record  System  Window
J B Outgoing Documents Cirl+0
-~ Incoming Documents Ctrl+I
J ] ‘]ﬂﬁ Document Templates
@ & f/ Account Statements Fii
— Rejected Payments
—l—g Account Balances Fiz
------ g :
Exchange Rates Shift+F11
Deposit Rates Shift+F12
Interest Balances r
Intra-day Movements
flvices
Information about blocking on payment cards
Mail MEEES
Reference Tables r
Refresh F5
Properbies:.. AlEFEnter

Then click on the export button.

[] Gemini Client Station - [Private

Bank View BankProducts Docur

|BD By ln [Bn G B e §
|2 i | s Br
B |w X B ]|

To set up automatic exports of private files follow the same procedure as for setting up automatic
exports of statements — see chapter 3.2.1. To check the automatic export settings please follow the
instructions in chapter 3.2.3.

3.2.3. Pre-set Automatic Export Tasks

After an automatic export task has been successfully set up the following icon showing that the task
exists will be added to the right-hand corner of the HB application status bar.

L [ hom [

Double-click this icon to open the window showing the list of tasks and information about them.

Close the window by clicking Close.

Press Start now to start the export without waiting for the time scheduled. Cancel the task by clicking
Stop. These two buttons require at least one task to be selected.
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Scheduled automatic exports Ed |

List of scheduled automatic exports:
Document type | Repetition | Last export | Scheduled export | Description
ACCMOV weekly (Mo, 14:00) 7202015 2:00:00 PM  Statement expart
DISKFILE daily (17:00) 7142015 5:00:00 PM  private files
| | i
Close Start now Stop |

Statements are exported once they are final. A document that was exported once will be added an
attribute showing that it has been exported and it will not be re-exported.

4. Connecting with the Bank

4.1. Connecting Manually

Before connecting with the Bank, make sure that the NCM software is running on the computer you
wish to communicate with the Bank. If NCM is on the same computer, there is no need to take any
related action. If NCM is server-based, set the service to run automatically — it will run until it is closed
manually.

Proceed as follows to make the connection:

1. Make the connection with the Bank by selecting Bank from the menu, followed by Connect.
Alternatively, click on the Connect icon under the Bank option, or use the shortcut Ctrl+B.

[&] Gemini Client 5

@ Bank View Ba

BN

| Eomectbontjfr

2. In the first dialogue window, select the Bank connection (NCM). In Connection to the NCM
service, select This Computer. In the Available Channels part, a list of defined channels is
displayed. Select the channel (the type of connection) you require. After selecting the required
parameters, click Next (Dal$i) to proceed to the next window.

Gemini Client Station - [Priv
il | view BankProducts
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Channel selection |

— Connection to the NCM service
&' This computer I
™ Remote computer

Awvailable channels
Channel name |
PPF banka HTTP

[~ Only receive documents

_czs [ owp ]| s |

3. In the next window, you choose what time the connection is to take place. Select Single
connection and Connect immediately and press Finish (Dokongit).

Connection scheduler I

& Single connection
¥ Connect immediately

" Connectat: [16. 42014 ~| [16:07:19 =

" Automatically connect
¥ | Conmect perodically even 3= miriutes

I™ | Earnect immediateli, i new prepared decument exists

= Crivfom | 800 = o [1630 =]

Onby in these days
’VWMD Ml Fiwe Bian B e [FiEsa TEy

The GCC software, used to communicate with the Bank, will then be run. The window that is displayed
presents all information on the connection in progress. If connections are made to multiple banks, in
the top part of the window you need to select the bank you wish to link to. The individual parts of the
window display information about documents waiting to be sent, on documents received and sent, and
— at the bottom of the window — details of connection tasks.

When all of the necessary documents have been successfully transmitted, the message Documents
processing successfully done is displayed in the section Connection progress — details. Close the
window by clicking Close (Zavrit).
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8% Gemini/HB Client Communicator _ =] m

— Connection control

Connection to: Select... CONNECT! |
Use channel: Channel ‘PPF banka HTTF" on this co [iEEamnest |
Documents to send: — Connection with bank
Doc. | Type | Description Bank: Division Server
[PMEBA |VR2HES GHS:5.6.0.1
Connection Duration:
q | | ﬂ |4:4ﬂ:2? PM I
Received documents: Documents received by banl:
Doc. | Type | Status Doc. | Type | Description
1657 REPORT STORED
1] | A | H

— Connection prograss - details

| Action/state | il
Connection completed successfully.
Reports to outgoing documents cleaned.
Doc. 1657 Document processed successfully. j
Documents processing successfuly done. -

YA S

Close

4.2. Setting Up Automatic Connections

To set up automatic connections with the Bank please follow instructions in chapter 4.1., up to
paragraph 2.

In the next window check Automatically connect and set up the time at which the application is to
connect automatically. Then click Finish (Dokon¢it).
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Connection scheduler |

" Single connection

%] Connect mmediatel

) Conmest at I'IE. 42014 ;I I'IE:E.'-":1E :I

|ﬁ' Mumaticallymnnectl
v Connect periodically every | Eﬂﬁ mirutes

[T Connect immediately, f new prepared document exists
™ Onlyfrom | 200 = to [1620 =

MMo W Tu WWe WTh R WSa W Su

"Dnlyin these days

<z samo_|

The GCC software, used to communicate with the Bank, will then be run. The window that is displayed
presents all information on the automatic connection that was set up. If connections are made to
multiple banks, in the top part of the window you need to select the bank you wish to link to. The
individual parts of the window display information about documents waiting to be sent, on documents
received and sent, and — at the bottom of the window — details of connection tasks.

When all of the necessary documents have been successfully transmitted, the message Documents
processing successfully done and the time of the next automatic connection are displayed in the
section Connection progress — details. Close the window by clicking Close (Zavfit).
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2% Gemini/HB Client Communicator M= E3 |

— Connection control
Connection ta: PPF banka a s. Select ... |I COMMECT ! |
|Use channel: I[Zhannel ‘PPF banka HTTFP" on this co [NiEEommest |
Documents to send: — Connection with bank:
Doc. | Type | Description Banlc: Division Server
|PMEA |VR2HES5 (GHS:5.6.0.1
Connection Duration:
4 I | LI |4:45:E PM I
Received documents: Documents received by bank:
Doc. | Type | Status Doc. | Type | Description
4] | ] A | H

—Connection progress - details
| Action/state | :I
\f Connection completed successfully.
. Documents processing successfuly done.
AutoConnection:
@ Connection will be inttiated at 14.7.2015 17.45:57. -

At the time of the connection at least one User must be logged into the HB for the automatic
connections to take place.
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